
Statement of purpose 

Laugharne Pre-school aims to: 

 Provide high quality sessional care that enhances the development, care and 
education of pre-school children in a safe and stimulating environment, where 
they learn through play in partnership with parents

 Offers children and their parents a service that promotes equality and values 
diversity

 Welcome parents who want to become directly involved in the activities of the 
provision and provide opportunities to do so as parent volunteers. 

 Embrace the ethos and principles of Wales Pre-school Providers Association.

We aim to ensure that each child:

• Is in a safe and stimulating environment;

• Is given generous care and attention, because of our ratio of qualified staff to

   children, as well as volunteer parent helpers;

• Has the chance to join with other children and adults to live, play, work and learn

   together;

• Has a key person who makes sure he/she makes satisfying progress;

• Is in a setting that sees parents as partners in helping each child to learn and        

develop;

The main contact for Laugharne Pre-school is:

Name: Emma Bufton

Address: Laugharne V.C.P. School, Orchard Park, Laugharne

Telephone: 07852 826 060

E-mail: laugharnepreschool@gmail.com

Please contact this person for all enquiries. 
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Laugharne Pre-school welcomes boys and girls to care for 19 children from the age 
of two years old.  We meet children’s needs as individuals and within groups as a 
provider of sessional care.

Laugharne Pre-school is covered by public liability and employer’s liability insurance.
Certificates are displayed on the wall at the entrance to Pre-school.

Operational hours:  We are open Monday – Friday each week 9.00am–12.00pm
during term time only. We follow Laugharne V.C.P. School for holidays and INSET
days. See our admissions policy for details about how we manage applications to
our service.  

Staff are recruited, employed within and work to or exceed, regulatory requirements
at all times. We have two members of staff per session and one parent volunteer
where required. All members of staff have job descriptions and contracts, referring to
our grievance and disciplinary procedures, benefits and allowances. Our staff are
appropriately qualified and DBS checks are carried out in accordance with statutory
requirements.  All volunteers, students and parent helpers complete a DBS check
and are supervised at all times.

Childcare staff meet weekly to discuss the children in their care, sharing learning and
advising each other  of  developments.  Staff  have annual  appraisals  with  the pre-
school leader and the pre-school leader has an annual appraisal  with one of the
registered persons. We accept up to sixteen three year olds per session and four two
year  olds  per  session.  Laugharne  Pre-school welcomes  students  on  placement,
volunteers and visitors who enrich the experiences of children. 

Facilities available:  Laugharne Pre-school operates in a classroom of Laugharne
V.C.P. School. The indoor space is made up of number of different areas. There is
also outdoor space that is secure for children to play in. The room hosts its own
kitchen for preparation of snacks and has separate toilet facilities for the children
within the room being occupied. We welcome and support children who are toilet
trained and those who are in nappies.

Laugharne Pre-School is approved by the Local Authority to provide 10 hours free
early years learning for 3 year old children. Funded children will formally enter the
Foundation Phase Learning and will  have similar learning experiences to children
who are attending school.

Laugharne Pre-School follows the six main areas of learning and development as set
out by Early Years Foundation Phase. All areas of Learning and Development are
connected to one another and are equally important. 
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The areas of Learning and Development are:

• Personal and Social Development, Wellbeing and Cultural Diversity
• Language, Literacy and Communication
• Mathematical Development
• Knowledge and Understanding of the World
• Physical Development
• Creative Development
• Welsh Language Development

We offer a varied selection of activities throughout the day using both indoor and
outdoor activities to help each child learn and understand skills that will help them fit
into  the  world  physically,  intellectually,  emotionally  and  socially.  All  the  activities
supplied complement the EYFP curriculum, they include:

• Creative activities: sticking, model making, drawing, painting etc

• Imaginative play: dressing up, home corner, farm animals, cars and   
  construction toys.

• Messy play: sand and water play

• Cooking: supervised cooking of biscuits, bread etc

• Quiet play: books, jigsaws and drawing.

• Physical play: climbing frames, tunnels, bikes, ride on toys, balls.

• Books: books are shared in group time and available for children to read and
  look at any time.

• Music and movement: song time, music and dance.

• Gardening: planting seeds, looking after them and watching them grow.

Services offered include snacks throughout  the session in  line  with our  healthy
eating  policy.  Any  special  dietary  requirements  are  catered  for.  Water  is  always
available for children to drink. Children’s individual needs and preferences are noted
and  recorded  as  they  register  to  join  the  provision.   Parents  must  complete  a
contract and are encouraged to use our ‘settling in’ service to help with their child’s
transition to our care. 

Activities offered are from a wide range that are planned to suit  children’s age,
stage and individual  needs and meet our  aims and objectives and reflect  Welsh
Government current  strategy. We provide adult-led and child-led experiences that
are planned termly, weekly and daily in advance. 

Laugharne pre-school provides equal opportunity of learning for all children, 
including those with special educational needs
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Activities are risk assessed and children are encouraged to contribute to any review 
or evaluation of their experiences as they are able and willing. 

A sample of a typical day’s routine is:

9.00:

    
Arrive 

9.00 – 
9.15:

Quiet 
activities

9.15 – 
9.45:

Circle 
Time / 
Music and
Move-
ment

9.35 – 
10.20:

Focus  
activity / 
Play in 
enhanced 
areas

10.20- 
10.25:

Tidy up 
and 
wash 
hands

10.25 - 
10.40 :

Snack time

10.40-
11.35: 

Free Play

11.35-
11.40:

Tidy up

11.40- 
12pm:

Closing 
Circle 
Time

The  language  used: Laugharne  Pre-school  is  a  predominantly  English  medium
setting with some use of the Welsh language. 

Parental involvement:  Wales PPA believes that parents are the prime carers and
educators  of  their  children and as such should be involved in  all  aspects  of  the
provision.  As a member of  Wales PPA,  Laugharne Pre-school  welcomes parents
who would like to become involved in:

 Working in the provision on a rota basis.

 Fundraising.

 Representing the provision on Wales PPA Board of Trustees

 Attending relevant training courses, workshops, and conferences.

Training:  we have  a  system in  place  to  ensure  that  regulatory  training  in  food
hygiene, paediatric first aid and child protection is maintained. Our membership of
Wales  PPA ensures  that  we  are  kept  up-to-date  with  current  developments  and
initiatives in the field of childcare and education. We receive smalltalk, Wales PPA’s
magazine,  which  offers  practical  advice  and  up-to-date  information,  and  we  are
happy to share this with parents. The provision also has access to other publications
from Wales PPA.  We have signed up to the CIW website and receive up-to-date
news and information.

Laugharne Pre-school works with the support of Wales PPA to invest in our staff’s
commitment to their continuous professional development through reliably endorsed
courses,  regional  meetings,  events  and training pathways,  and  parents  are  kept
informed about these.

Fees (see also: admissions policy): Fees are payable by the session and are paid
weekly or monthly in advance by Cash or Cheque.

Fees  are  payable  if  a  child  is  absent  without  notice  or  for  a  short  period  of
sickness/family holiday. 
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Parents are advised to speak to Emma Bufton about payment of fees in cases of
prolonged absence.

A  child's  continued  place  at  Laugharne  Pre-school  is  dependent  on  continued
payment of fees.

Starting in the provision:  Laugharne Pre-school  acknowledges the importance of
parents and staff working together to help children settle in to our care and develop
confidence to participate in all the activities offered. Some children take longer than
others to settle. The treatment of each child as an individual is our main concern.
Parents may stay for the whole or part of the first session, depending on the needs
of their child (please see our settling-in policy).

Observations,  assessment  and  record  keeping:  Laugharne  Pre-school’s staff
take a reflective approach to their work, using observation as a tool to plan activities
and  ensure  children’s  needs  are  met.  The  progress  of  children  is  assessed  by
observation  and  recorded.  Laugharne  Pre-school has  a  duty  to  share  some
information with the local authority and CIW. Our records are available for discussion
with parents at any time and are kept in line with our confidentiality policy.

The  terms  and  conditions  are  set  out  in  the  contract  between  parents  and
Laugharne Pre-school and are implicit within our policies and procedures. 

The contract must be signed and the registration form must be completed by parents
before their child attends. 

Policies and procedures: we have produced a pack of policies and procedures that
describe  arrangements  for  dealing  with  routine  operational  practice,  complaints,
concerns, and any emergency that may occur during operational hours. They are
designed  to ensure effective and safe management of our service and to offer the
best possible environment and experience for the children and families who use it.
The  policies  and  procedures  are  developed  and  maintained  in  line  with  and/or
exceed national minimum standards and regulations. They are reviewed regularly (at
least  annually)  and  updated  (and  CIW  informed  of  any  significant  changes)  as
necessary.  The  policies  are  available  in  Laugharne  Pre-school  and  also  on  our
website (www.laugharnepreschool.org.uk).

Arrangements  for  dealing  with  complaints  and  concerns:   We  welcome
comments from parents and aim to resolve any concerns quickly. Please speak to
Emma Bufton.  You may also make a complaint in writing to Gemma Lynch, Forge
Bungalow, Broadway, Laugharne, SA33 4NS. 

At any time, you can contact CIW about a registered service at: 

Government Buildings
Picton Terrace
Carmarthen
SA31 3BT 

0300 7900 126 
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CIW.Carmarthen@gov.wales  

There is a Suggestions / Comments / Concerns / Complaints form that is available
for parents/carers to use and pop into our suggestions and comments box which will
be followed up dependent on its nature and according to our complaints procedure,
copies of the form can be found behind the suggestion box if a parent/carer wishes
to take it away and fill it out.

Arrangements for dealing with emergencies:  our staff  are trained in paediatric
first aid and we have procedures in place for keeping your child safe while in our
care. Our contract ensures that we keep all contact details for parents up to date. We
carry out  risk  assessments on activities and the premises and maintain  a log of
emergency evacuation drills.

Samples of the contract, registration form and the full set of policies and procedures
are available from Emma Bufton.

This statement of purpose is reviewed at least annually or as a result of a change in
operational practice. Parents are informed of any changes as they occur and CIW is
informed of any changes within 28 days. 

This Statement of Purpose for Laugharne Pre-School was approved by: 

Gemma Lynch _________________________________ (Registered Person)

Lucy Davies   __________________________________ (Registered Person)

Emma Bufton___________________________________(Pre-School Leader)

Date of planned review: May 2019

Date CIW informed of changes: May 2018
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